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PURPOSE 


The Office of the Inspector General (OIG) conducted an inspection of the Van Nuys Area 
property room. The primary purpose of the inspection was to determine if the money booked as 
property reconciled to the money on hand. 


BACKGROUND 


The Van Nuys Area property room is located on the lower floor of the Van Nuys Area 
Community Police Station. The interior of the property room is accessed by a card lock system 
or cut key. Cameras are located at the entrances that record and can be monitored from the watch 
commander’s office. The property room is separated by a metal screen to prevent access by the 
public and officers to the booked property. Within the secured property room area, money is 
stored inside a windowless locked room accessed only by cut key. The cut keys for this room are 
maintained by Property Division supervisors. 


Procedurally, any officer seizing money to be booked as evidence must put the cash into a 
booking envelope and record key information on the envelope including the monetary total. The 
money is double counted by the officer and a supervisor. The money is subsequently recounted 
by a property officer and property supervisor to verify the original count. 


Property officers record the receipt of the money manually in a log book and electronically in the 
Automated Property Information Management System (APIMS). Each envelope containing 
money is separated from the main property storage area and maintained inside the previously 
described locked room. Unless the money is held due to specific evidentiary value, the money is 
transferred to Central Property Section after 60 days. All money is recounted by the receiving 
Property Section at time of transfer. 


INSPECTION PROCEDURES AND RESULTS 


The OIG conducted the inspection of the Van Nuys Area property room on October 29, 2012. 
Property Division staff provided a real-time report from APIMS showing all money received and 
booked that should be on hand in the property room. According to the APIMS report, 154 
booking envelopes containing $80,514 were in the property room. 


The inspection verified that all 154 booking envelopes were in the property room and were 
properly sealed. Additionally, the OIG verified that the amount of money listed on each envelope 
agreed with the APIMS data base report. 

CONCLUSION 


The procedures and controls in place and practiced by Property Division at the Van Nuys Area 
property room appear adequate to maintain the integrity of money stored at that facility. 


